Army Family Action Plan (AFAP)

Issue Paper Submission Format
Title:  Summarizes the issue.  Is not a sentence and does not contain verbs.  Identifies the demographic group affected by the issue and the issue topic.

Scope:  A paragraph with at least three sentences.  First statement is the problem.  Second sentence is a validation of the problem using facts.  Third sentence is an impact statement of why the issue is important.  The first and last sentences should repeat the issue topic and the demographic group affected by the issue.

Recommendation:  Tells what would resolve the issue, not how to resolve the issue.  Starts with a strong, descriptive verb and ends with a measurable end product.  Identifies the demographic group affected by the problem and repeats the issue topic.  No more than ONE recommendation.
Originating Organization, Point of Contact, Email and Phone:  Name of organization; name of organization’s AFAP liaison; email and phone number
Approval Line:  Name and position of General Officer (or General Officer equivalent) who approved submission of issue
******************************SAMPLE ISSUE******************************
Title: Active Duty Enlisted Soldier Compassionate Reassignment Stabilization 

Scope: The length of stay for Active Duty enlisted Soldier’s compassionate reassignment stabilization is insufficient. Compassionate actions are requests from Soldiers when personal problems exist. Army Regulation (AR) 614-200 (Enlisted Assignment and Utilization Management) states that Soldiers approved for a Compassionate Reassignment are limited to 12 months’ stabilization from the date of receiving Human Resource Command (HRC) approval. The relocation process can take between 90-120 days. The 90-120 days count against the stabilization time. As a result, Active Duty enlisted Soldiers on compassionate reassignment do not have the full 12 months of stabilization at the new duty station to resolve their compassionate issues. 

Recommendation: Increase the Active Duty enlisted Soldier compassionate reassignment stabilization from 12 to 18 months. 
Note:

- Underlined words identify the demographic affected by the problem.

- Italicized words identify the issue topic. 
